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Welcom e
Welcome to Ballyhenry Nursery School. We are situated in a quiet cul-de-sac close to

Glengormley High School and Ballyhenry Primary School. We hope this prospectus will provide
you with useful information about our nursery.

Ballyhenry Nursery School has 2 full time classes which operate from 9:00am to 1:30pm. Each

class has 26 pupils. We have 2 classrooms, a veranda and an extensive outdoor play area. The
school was inspected in February 2015 by the Department of Education Northern Ireland who
reported that:

“the quality of education provided by this nursery school is very good and the
quality of pastoral care is outstanding”

We look forward to working with your child and getting to know you.
If you require any further information please contact the Principal.
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We ai m …
◆

To provide a warm, welcoming, safe and stimulating environment, enjoyable to

children, parents and staff.

◆

To encourage each child to grow in self-confidence, experience success at his/her own

◆

To develop in each child a positive attitude to play, learn skills and concepts through

◆

To create an environment whereby children and parents adopt a positive attitude to

level and develop a good self-image.

active experiences and interests, being encouraged and supported by adults.

learning and education, sharing with staff the aims and expectations of the nursery

school.

◆

To create an atmosphere of mutual respect in which parents, staff and children build an
understanding relationship, enabling parents to seek advice on any queries, which may
arise concerning the child’s development.

In Ballyhenry Nursery School,

it is recognised that parents

are the first educators

of their children

and therefore their

support is valued

and indeed encouraged

throughout the year.
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The Nur ser y Cur r i culum
We follow the N.I. Curricular Guidance for Pre-School Education. The Curriculum in nursery

schools is delivered through play. These carefully planned play activities will help your child
reach his/her full potential in the following six areas of the curriculum:
1

Personal, Social and Emotional Development

2

The Arts (Art, Drama, Music etc.)

3

Language Development

4

Physical Development and Movement

5

Early Mathematical Development

6

The World Around Us

The children will participate in play activities, which are planned around a theme/topic each
month. We send home song and rhyme sheets and information about our current topic. We
would encourage you to follow our suggestions and explore these with your child. Each day
your children are encouraged to be actively involved in the following areas of play:

Play with natural materials e.g. sand, water, clay and dough
Children enjoy the sensory experience of handling these materials. This provides

opportunities for the development of gross and fine motor skills and hand/eye co-ordination.
Children learn to interact with each other, to take

turns and to share.

Staff participate in play to ensure that appropriate
vocabulary is used and new vocabulary introduced.
Concepts such as full/empty, heavy/light are

developed and children are encouraged to make close

observations and use a variety of different tools.
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Construction Toys
While working with these materials children will develop concentration, independence and

self-esteem, they will learn to share and take turns. Concepts such as shape, size and colour

are introduced. The children will be developing a sense of spatial awareness. They will be
increasing their observational skills, seeing similarities and differences and investigating
through their senses.

Imaginative Play
Play in these areas allows children to have endless opportunities for enriching vocabulary and

extending their imaginations, forming good relationships, developing a positive self-image,
understanding others and being able to express their own views and feelings. Skills and

concepts such as sorting, matching, one to one correspondence and counting are developing

with activities like setting the table, sorting food and dressing dolls.

Creative Activities – including art, music and drama
Using a wide variety of materials and media, children are encouraged to explore colour,

texture, shape, form and space in two and three dimensions. We see the 'process' as being

more important than the finished 'product'. We encourage exploration (which can be messy!)
They will have opportunities to listen attentively and explore how sounds are made in music

and respond in a variety of ways to what they hear, see, taste, smell and touch. The children
have opportunities to develop their imaginations, express and communicate their ideas and

feelings by using a wide variety of materials in art, design, music, dance and drama. We may
invite artists and musicians to enhance our learning throughout the year.
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Outdoor Play/Physical Activity
Children gain a great deal of satisfaction, as they are encouraged to attempt and succeed at

tasks and activities, which become progressively more difficult. They are also learning to

take turns. They will become more confident and controlled in the way they move and have
an awareness of space. The outdoor environment provides opportunities for the children to
observe and investigate the natural world. We plant and harvest out own vegetables. The
large 'park' area allows for free play and ball/parachute games.

Books, Stories and Rhymes
Young children can enjoy and appreciate the value of books, both for stories and for

information. They will have opportunities to listen to and as they progress, retell stories.
They will enjoy learning new rhymes and songs. We have a story sack lending library and
would encourage parents to avail of this service.

We adopt a 'flexible' approach to our planning and are keen to develop any interests that

children may share with the whole class. Please keep us informed about your child's current
interests.
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Poli ci es
Our Nursery has policy statements on all relevant issues that explain the ethos and workings
of the school. These have been approved and ratified by our Governors.

Policies are available for parents to read in the foyer of the nursery or a personal copy may
be obtained from the Principal. A copy of our Safeguarding/child Protection and Behaviour
Management Policies are distributed to each parent before their child starts nursery.

B ehav i our M an agem en t Poli cy
It is the policy of Ballyhenry Nursery School that if a child is disruptive he/she will be
channelled and directed towards more constructive, meaningful play.

If a child persists in anti-social/disruptive behaviour, the matter will be discussed in full with
the parent(s) (not the childminder) in order to alleviate the situation.

In the nursery the child is respected as an individual and staff work hard to promote a good
self-image in each child. Emphasis is placed on the development of self-confidence,
independence and self-control. Rules are minimal but include the following:

◆

We care for each other

◆

We look after toys and appreciate each other’s work

◆

We use kind and quiet voices

◆

We use tissues and wash our hands

◆

We work together and help each other

◆

We use gentle hands

These are on display in the classrooms and will be discussed with the children.
It is not unusual for young children to have disagreements, especially at the beginning of the
year. When this happens staff deal sensitively with each situation. A child may be moved to
another activity and distracted from a situation where he/she is being disruptive.
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S afeguar di n g / Chi ld Pr ot ect i on Poli cy
The safety and welfare of every child in Ballyhenry Nursery is paramount and we will strive to
take all reasonable steps to ensure their care and welfare is safeguarded. Occasionally some
cases may need to be referred to other agencies.

Staff will attempt to create an environment in which the children feel safe and secure and
will encourage them to approach any member of staff should they have a problem or

difficulty.

Staff will treat every child with respect and pupils will be encouraged to respect one another
and treat staff members with consideration.

Children will be encouraged to realise that violence is not a way to resolve conflict which
should be tackled in a constructive, positive manner.

We include, within the curriculum, information on personal safety and well-being.
All staff members, students and parent volunteers will be vetted and made fully aware of
child protection procedures and issues.

Mrs Pollock is the Designated teacher for child Protection.
Miss Ramsey is the Deputy Designated teacher for child Protection.
Mr Bailie is the Governor responsible for child Protection.
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S peci al Educat i on al Needs
Occasionally staff will discover a problem which will warrant some outside help from a Speech
Therapist or from an Education Authority Educational Psychologist. This is only done when we
receive permission to do so.

Children with special educational needs will be carefully assessed and individual educational
plans will be drawn up for them as a result of close consultation with other professionals

involved.

Our advice to any parent facing such a problem is that it is better to face and identify a

problem as early as possible in your child's school career and work towards helping him/her
work around it.

Should you wish to discuss any problems, however small, please do not hesitate to approach

us. We are more than willing to help and sometimes another ear can help tremendously.

In order to meet an individual child’s needs flexibility in the settling-in arrangements and/or
in the length of the session attended may be required.
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Par en t al I n v olv em en t
In Ballyhenry, we recognise the importance of parents in their children's learning and we

encourage parents to become involved in the life of the school. Good relationships and open
communication between parents and staff are important. How can you get involved?

◆

All parents are invited to an information evening in May, prior to their child starting

◆

The organisation of our day enables us to meet parents informally on a daily basis as

school.

children are arriving at school or being collected. We are aware that daily contact

with the school may be difficult for working parents, however, parents with an issue
or query are welcome to ring the school any afternoon or email us.

◆

We communicate regularly with parents through newsletters, daily use of the

whiteboard, curriculum information, notices etc… We also have a parents' notice

board in the reception area and we would encourage you to check this regularly.

◆

Parents are invited to a 'Nativity' presentation at Christmas and a 'Trike Ride' in May.

◆

Parent/teacher consultations are available three times a year.

◆

Organising and rotating our story sacks.

◆

Taking Adventure Ted home for a sleepover.

◆

We encourage parents to assist in the classroom e.g. tabletop games, storytelling,

gardening, talking about their 'job', cookery, etc. A 'vetting' form must be completed

beforehand.

◆

Helping to maintain our school grounds/garden.

◆

Attend parents' workshops or education related information sessions.

◆

Joining your child on our annual school trip.
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Recor d K eepi n g
Staff are constantly observing, recording and evaluating the children as they play, and we

welcome input from parents. If there are any problems at home that might affect your child's

performance in school, we would appreciate you sharing them with us in confidence.

You are welcome to ask your child's teacher at any time for information on how your child is

performing within the nursery class.

There are opportunities on a daily basis for parents and staff to exchange information and

concerns about the children, this is informal and any information is treated as confidential,
but will be discussed amongst the staff, who need to know.

Parent interviews are usually held in November, February and June. We will discuss your
child's progress and discuss any concerns that we or you may have about your child.

At the end of the year, a 'Transition Profile' report will be given to you, and also be forwarded
to the Primary School your child will be attending. We have excellent relationships with P1

staff in all our schools and most visit for 'story telling' sessions. You will also be given a book
containing samples of your child's 'year' at Nursery so that you have a permanent record of
their development.
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Clot hes for Nur ser y
We appreciate that parents want their children to look well coming to school, but as many of
the activities in which the children will be participating are unavoidably 'messy' eg., paint,

clay, water and outdoor play, please make sure that they are not in their 'best' clothes. School

Uniform is best.

We encourage the children to be independent, and most children of this age can manage very
well at the toilet, if they are suitably dressed. Our experience has shown us that the
following types of clothes will encourage independence:

◆
◆
◆
◆

Trousers/leggings with elasticated waists

School polo shirts and sweatshirts (available to buy from Nursery)
Shoes with velcro fastenings

Wellington boots for outdoor play

'High heeled' shoes and jewellery are not appropriate for the nursery as they may cause your

child to have an accident.

Please make sure that your child always has a coat with them in school, because we do try to

go outdoors as much as possible. Hats and mittens are needed in winter.

Please, please, please name all items of clothing and footwear!
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Dr op off Rules
Children must be brought and left into the Nursery by an adult. Each morning the classroom

door will be opened by the teacher at 9:00am.

Although staff will be present in the Nursery from early in the day preparing for each session,
the classroom will not be open before this time.

We would ask that parents do not simply leave their child into the cloakroom area. Parents

must stay with their child until they take off coats and escort their child into the classroom
area where the teacher and nursery assistant will be ready to greet them.

Pi ck up Rules
It is important that you aim to collect your child promptly at the end of the session.
If you are late, this can cause your child great concern. We realise that unforeseen situations
do arise and would ask you to phone, so that we can reassure your child that you are on your
way.

Please let us know, in writing, if your child is going to be collected by someone else, so that
we can ensure their safety.

For safety reasons, nursery children must be collected by an adult.
All adults must come into the nursery classroom to collect their child.
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Dr ugs/ M edi ci n es
It is the policy of Ballyhenry Nursery School that medicines, such as antibiotics, cough bottles

etc. will not be administered to any child in the nursery school. We feel strongly that if a
child needs such medication, they should be at home, and not in school.

However, it is the policy of Ballyhenry Nursery School to administer drugs to children in

certain circumstances e.g. in case of asthma, ADHD, allergies. This will only be done under
the following conditions:

1 Written authorisation given from the parents and/or Doctor.
2 Two members of staff are present when the drug is administered - one member of staff
administers the drug after another member of staff has checked the dosage.

3 A record is kept of the time and dosage of the drug administered and is signed by both
members of staff.

This is in order to ensure that your child has the suitable care and attention that he/she
needs. Please make sure all details are included on the information form. It is also

important that we have current mobile phone numbers, so that we can contact someone

in an emergency or if your child becomes ill during school hours.

If your child is ill please do not send them to school until they are fully recovered and ready
to participate in all activities, including outdoor play. Tummy bugs, diarrhoea and colds

spread rapidly amongst young children and we recommend that your child is free from all
symptoms for at least 48 hours.
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Toi let Ti m e
All children must be toilet trained.
We understand that accidents do happen and we will deal with such with sensitivity.

However, we would be grateful if a change of clothes is kept in school. We need your written

permission to allow us to deal with such accidents. A 'change bag' for each child is kept in the
bathroom. Do ensure that your child has a complete set of clothes that fit!

Di n n er an d S n ack Ti m e
It is the policy of Ballyhenry Nursery School to provide a healthy snack during the morning.

We try to encourage habits of healthy eating and offer the children a variety of foods such as
toast, fresh fruit, crackers and cheese, etc.

The snack is brought into the classroom and the children can help themselves when they are
ready. This ensures that the children can continue with their play and will not be

interrupted.

To help cover the cost, parents are asked to make a contribution to our nursery funds each

week. This will also go towards paying for baking ingredients, the developing of photographs,
birthday cards, seeds and bulbs and other small extras which may occur during the year. It
can be paid monthly, termly or per year. Envelopes are available from the school office.

Please inform us if your child has any food allergies or particular dietary needs before your
child starts with us.

Lunchtimes are very relaxed. The meals are brought into the classroom on a trolley from the
kitchen at approximately 12 noon. The containers are put onto the tables which have been

arranged and set by a member of staff. The children sit according to where their symbol is.
Dinner time is an enjoyable and social occasion. Children are encouraged to 'try' new foods
but are not forced to eat.

Money must be paid on the Monday for the week ahead and in a named envelope, PLEASE!
School provides only water/milk to all children.
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Ti ssues
You wouldn’t believe the number of tissues we get through, especially with winter colds! We
ask that every family provides a small box of tissues at the beginning of every term.

B i r t hdays
Birthdays are very important in the life of a young child. We celebrate in school by giving a
card and a special birthday sticker. A photo is taken for 'The Birthday Board' . We ask that

parents provide a small cake or fairy cakes. No sweets, party bags etc, are needed.
Birthdays that fall during the summer are celebrated in June.

Phot ographer
The photographer visits twice during the year:
Autumn Term - individual or family photos
Summer Term - class photos

There is no obligation to buy, however the Nursery does receive a commission which is put
into school funds for the purchase of resources.
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Vi si t or s t o Nur ser y
We have 'visitors' who reinforce the learning and topics. Sometimes due to excessive costs,
we may ask for a small contribution. We believe that such visitors are a valuable asset as
they enhance the children's experiences, aid discussion and provide opportunities to

see/touch objects. Such visitors have included Musical Monkeys, Streamvale Farm, a
paramedic, a doctor, a fire fighter and parents with interesting jobs or hobbies.

M ov i n g on t o Pr i m ar y S chool
Transfer to Primary Schools is not automatic. We would encourage you and your child to visit
Primary School open days. Application forms are available from your chosen school in

January. We will invite P1 teachers from the local schools to come and meet your child in the

nursery during the summer term. We will introduce children who are heading for the same

school during play sessions. A transition board will be displayed in the foyer in June to allow

parents to arrange play days over the summer with children transferring to the same Primary
schools.

A n d Fi n ally…
We look forward to getting to know every child and their family during the next year. Thank
you for giving the staff the privilege of playing a small part in your child's educational
journey.

Here's to many happy, fun-filled and exciting days ahead!
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Where every child is special!

Email: info@ballyhenryns.glengormley.ni.sch.uk

Trimprint Ltd., Armagh

Ballyhenry Nursery School,
Glenvarna Court, Newtownabbey, Co Antrim, BT36 5JD
Telephone: 028 9083 3884
Fax: 028 9083 3884

